Personally Owned Car

 Business Agreement

(Sample)

Employee _____________________

Driver License # ________________

SSN # _________________________

Authorization to use personally owned vehicle for company business is granted under the following conditions:

1. The driver shall be properly licensed to operate the type of vehicle driven.

2. It is Company policy that employees driving or riding in the vehicle must wear seat belts while in the vehicle.

3. The driver must abide by all state and local laws.

4. The vehicle driven on company business must have current registration, and state inspection.

5. The vehicle used, must have at least _____________ limits of insurance. 

6. The driver shall provide a copy of the insurance certificate to management. Company will insure that the policy does not have business use exclusion.

7. The driver will notify Company immediately if there are any changes in insurance.

8. Company will reimburse the driver for authorized mileage on company business according to the prescribed rate.

9. Company will reimburse the driver for all parking and toll fees while the vehicle is driven on company business.

10. Company shall be informed of all vehicle accidents while the vehicle is driven on company business.

11. The company is authorized to review the MVR, prior to and annually. The MVR must meet Company standards.

12. The owner is responsible for all mechanical repairs.

13. This authorization maybe terminated at any time by Company.

14. Weapons and illegal drugs are prohibited while on company business.

15. Use of cell phones is prohibited while driving on company business.

I have read, understand, and agree to comply with the above conditions authorizing me to drive a personally owned car on company business.

Employee Signature: ________________________

Date: _____________________

NOTE: This should only be used as an example. The final copy should be reviewed and approved by your Human Resources and Legal Department.

